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APPLICATION FOR ADMISSION
_________________________________________________________________________________________________________________________

International Study Campus
Campus Name:      
Campus ID:       

Campus Location:      
________________________________________________________________________________________________________________________

All fields are mandatory. Mark your selection with ‘X’ inside the coloured box. Make sure you follow the correct date format (date/month/year). Provide true and complete information only. 
The Subjects you would like to study: (eg:  Maths, English, Physics, etc)
	     


Level of the Subject: (eg. iGCSE, O Level, A Level, etc) 
	     


Name of the Qualification Awarding Body: (eg. CIE, Edexcel, AQA, etc)
	     


Statement of Purpose (SoP):

This important section should be covered with introduction of yourself, your interests, and why choose this subject to study at the Cambridge English School of London, International Study Campus. It should typically not exceed 500 words.
	     


Applicant’s Personal Information: (Type the details as per your birth certificate/ passport)
	First Name(s)
	     

	Family Name
	     


Gender:
Date of birth: (example: 27 August 2001)
	 FORMCHECKBOX 

	Male
	 FORMCHECKBOX 

	Female 
	
	     
	date
	     
	month
	     
	year


Nationality:
Dual Citizenship?
Country of birth:

	      
	
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	     


Applicant’s Contact Details:
	Email Address
	     


	Primary Phone
	+     
	Secondary Phone
	+     


Applicant’s Address Details: (Type the correspondence address details)
	Address Line 1
	     

	Address Line 2
	     

	City
	     
	Country
	     

	Postcode
	     
	


Applicant’s Education History: (Please add the applicant's recent education history)
	Institution Name (1)
	Country
	Course Studied

	     
	     
	     

	Dates from
	     
	to
	     
	mm/yyyy
	

	

	Institution Name (2)
	Country
	Course Studied

	     
	     
	     

	Dates from
	     
	to
	     
	mm/yyyy
	

	

	Institution Name (3)
	Country
	Course Studied

	     
	     
	     

	Dates from
	     
	to
	     
	mm/yyyy
	


Do you hold an English qualification (e.g., IELTS, TOEFL, ESOL, CAE, CPE, etc)?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	If Yes, please specify:
	     


How did you hear about us?

	Name of the Referrer:
	     


Applicant’s Parent / alternative / emergency contact details (1)
	Family Name
	     
	Given name
	     


Same home address as applicant?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


	Primary Phone
	+     
	Email
	     


Relationship to applicant:
	 FORMCHECKBOX 

	Mother
	 FORMCHECKBOX 

	Father
	 FORMCHECKBOX 

	Sister
	 FORMCHECKBOX 

	Brother
	 FORMCHECKBOX 

	Legal Guardian


Two sets of alternative contact details are required for each applicant
Applicant’s Parent / alternative / emergency contact details (2)
	Family Name
	     
	Given name
	     


Same home address as applicant?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


	Primary Phone
	+     
	Email
	     


Relationship to applicant:
	 FORMCHECKBOX 

	Mother
	 FORMCHECKBOX 

	Father
	 FORMCHECKBOX 

	Sister
	 FORMCHECKBOX 

	Brother
	 FORMCHECKBOX 

	Legal Guardian


	TERMS AND CONDITIONS OF ADMISSION


By enrolling for a course, you accept that you have read and agreed to the terms and conditions of admission and that you are subsequently bound by these terms.

1)
All applicants must participate face-to-face or Skype/ Zoom interview with our admissions team prior to apply. Applicant must pay the application fee (if applicable) to receive an admission letter from the CES.
2)
It is the student’s responsibility to ensure that his/her personal and contact details held by the CES are up-to-date and accurate at all times. Your application form and all supporting documents will be held on file and remain confidential.
3)
Once the student has enrolled with the CES it is the student’s responsibility to register with any external awarding body for membership and examinations as applicable. The registration procedures and requirements will be provided by the CES, and the student is responsible to meet the academic and financial requisites to fulfil such requirements and deadlines. 

4)
CES may defer the student’s course start date to the next available intake if deem necessary by the Head of Academics, provided that the student is informed. 

5)
CES has the right to refuse admission or terminate any student at any time if they find the student is not genuine or his/her submitted documents are counterfeit. Also reserves the right to dismiss any student at any time for behaviour which is deemed to be unprofessional, inappropriate, or disruptive to other students and also in case of failure to meet academic or financial requirements set by the CES. No fees will be refundable for any student dismissed under this section.

6)
The CES holds the right to make changes to the tuition fee, timetable, tutors, or venues without prior notice. Any alterations will not affect your subjects or qualification.

7)
The CES reserves the right to reschedule or cancel courses if the CES deems there to be insufficient enrolments. The student will be offered a refund if the course cannot be rescheduled within 3 months.

8)
In the event of any reason outside of the CES’s control (such as lockdown restrictions during pandemic) the class or course is cancelled, the class will be rescheduled.
9)
All the exams are administered by relevant awarding bodies (eg. CIE, Edexcel, etc). As a private candidate you will sit your exams in an exam centre such as a school, college or private tuition centre. CES will guide number of places where you can sit your exams. In addition, if you select the added tutor support there will be a number of Tutor Marked Assessments (TMAs) to ensure that you have a thorough understanding of the content, with the tutor sending comments to guide you through any areas of potential difficulty. This will ensure you are prepared for the final exams.

Students will be guided through a learning platform delivered by online or blended method - the Learning Management System (LMS). The online LMS has many features that cannot be printed such as embedded videos, forums and interactive tests. If you opt for tutor support, it also includes Tutor Marked Assessments which you access and submit through the online system.

10)
Students can complete the course as quickly or slowly within the 12 months as they choose. The recommended study time for the content is 120 hours. The exam dates are set by the exam boards.

11)
A students place at the CES will not be held unconditionally without receiving the payment.
12)
Where a student passes an internal exam or assessment in the course and is entitled to a certificate or progress report, the CES reserves the right to withhold the certificate where course fees are still outstanding.
13)
The CES holds the right to terminate a student’s enrolment at any time during the length of the course who has defaulted on agreed payment instalment.
	REFUND POLICY


All requests for refund must be made in writing by the applicant addressed to the CES and should clearly state the following:
* Details of the applicant to include reference number & course details.
* Total fees deposited and the reason for request of tuition fees.

* Applicants bank details including bank swift code to receive refund.

* All supporting and relevant documents to be returned to the CES.

The following rules will apply under the given circumstances:

1. Once the student has started the program: In such event student is not eligible for a refund under any circumstances. The student is required to attend classes; failure to attend will result in the student being expelled reported to the authorities.

2. Student obtained admission letter but wishes to cancel his/her course prior to the course start date: In such event the student is required to approach the Head of Academics with submitting a refund request letter by explaining the reason of cancellation along with supporting documents to obtain an official approval letter. The student will be entitled to a 50% refund of the tuition fee paid if the request has been approved and refund will be processed within 6 (six) weeks from the date of approval letter is issued. 

3. Deception/ Fraud: If the applicant or anyone acting on the applicant’s behalf has used fraudulent measures or documents to gain enrolment at the CES will not be entitled to a refund.

4. Withdrawn Students/ Expelled Students: Students withdrawing from his/her course after starting his/her class or expelled due to misconduct, failure to meet academic or financial commitments will not be entitled for a refund of any tuition fees paid.

5. Third Party Payments: Students must send a signed letter to confirm that they require the refund amount to be paid to a 3rd party if this is required. The letter must include name, address, and bank account details.

	DECLARATION

	I hereby confirm that the information I have given is correct and complete, and that I have read, understood and agree to the terms, conditions and refund policy stated on this form.

	eSignature (Initials)
	     

	Date
	     

	Applicant’s Full Name
	     


How to sign this declaration?
This application declaration MUST be completed electronically by the Applicant with Full Name and eSignature (eg. Just type your name again, only initials to validate) in the boxes provided, then must be sent the application from the applicant’s registered email address (which you have given in this form to confirm that is sent by you as applicant) to the official email address of International Study campus.
DO NOT convert this fillable Application Form (keep this application in Word file format only), just fill out this form, click the save button and send us by email along with all supporting documents (as per the checklist). DO NOT print a hardcopy to sign it manually by hand, then scan application to send us by email. Please note, we need this application in electronic word format only, so our admissions staffs can make further inputs in this form in their relevant section.
Application supporting documents as appropriate as CHECKLIST below:
	YES
	NO
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	All Academic Certificates & Transcripts

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Copy of valid Passport/ Birth Certificate

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	English Language Test (if applicable)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Proof of Fees Payment (eg. Bank Transfer/ Agent Receipt)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electronic Photo (eg. File .JPG/.GIF format)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Other


How to submit this Application Form? 

1. Please name the document file appropriately as per the relevant checklist title above. For example, rename the file name as ‘CV.pdf’, ‘passport.jpg’, etc. Do not keep the file name as ‘untitled.pdf’ or ‘scan01.pdf’ which has no meaning or relevant to file contents.

2. Send all document attachments and they must be readable & printable in good quality and each file size must not exceed 7 MB. You can use free online tools www.ilovepdf.com for converting/ combining files into PDF files and use www.wetransfer.com for sending large volume files, if needed!

3. DO NOT convert this fillable Application Form (keep this application in Word file format only), just fill out this form, click the save button and send us along with document attachments as per above checklist to the official email address.  

Email: info@cambridgeenglishschool.org.uk 
Web: www.cambridgeenglishschool.org.uk 
If you follow the above easy 3 steps correctly, then our Admissions Support Team can act faster to assess your eligibility and process admission as per your needs and provide you the best advice for your successful admission.
OFFICE USE ONLY:
Application Decision
	 FORMCHECKBOX 

	Approved
	 FORMCHECKBOX 

	Rejected


	Application Tracking Number:
	     

	File Handling/ Liaison Staff:
	     

	Special Note:
	     


	 FORMCHECKBOX 

	Documents Received
	 FORMCHECKBOX 

	Full Payment 
	 FORMCHECKBOX 

	Instalment Agreed


Student Progress Records
Academic records for future reference purposes:
	     


Financial records for future reference purposes:
	     


Other important correspondence records for future reference purposes:
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